












(c) Indications of innovative leadership of highly 
successful programs or projects which have impacted beyond the 
nominee's activity or command. 

(d) Accomplishments/achievements, which have had, as a 
minimum, Marine Corps/DON-wide impact. 

(e) Scientific or technical advances, or suggestions of 
significant value. 

(f) Accomplishments which show unusual management 
abilities, innovative thinking, and/or outstanding leadership which 
benefit the Marine Corps/DON. 

(g) Responsibility for major cost savings/reductions/ 
avoidance. 

(h) Unusual acts of heroism. 

(i) Exceptional cooperative efforts with other military 
offices, federal agencies, or the private sector. 

(2) Superior Civilian Service Award (SCSA). The Superior 
Civilian Service Award (SCSA) is the second highest honorary award 
in the DON. It is intended that the same DCSA criteria will be 
used for awarding the SCSA. However, for the SCSA, the 
contribution, while exceptional in value, would be narrower in 
scope or impact (e.g., accomplishment that is significant and has 
far-reaching major command-wide impact). 

(3) Meritorious Civilian Service Award (MCSA). The DON 
Meritorious Civilian Service Award (MCSA) is the third highest 
honorary award in the DON. Criteria used for awarding the MCSA are 
the same as the two higher-level civilian service awards. For the 
MCSA, the contributions, while high in value, are more limited in 
scope/impact (e.g. accomplishment should be significant and have 
far reaching impact, but less than the SCSA). This award should 
not be used as retirement recognition, or end of tour recognition 
upon an employee's transfer. However, if a significant 
accomplishment occurs close to retirement, it may be acceptable to 
present it at retirement. 

b. Submission and processing of nominations for honorary/non- 
monetary awards. 

(1) Recommendations for the DCSA, SCSA, and MCSA will be 
submitted on an individual basis. If two or more employees 
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2 Scope and importance of mission, function, 
service, or task-aff ected compared to normal job expectancy. 

3 Description of ingenuity, innovation, or 
dedication demonitrating initiatives which exceed job requirements. 

4 Results achieved, including benefits to the - 
Government and impact on the organization. 

(3) Proposed citation to appear on the certificate must: 

(a) State the nominee's name exactly as it should 
appear on the certificate. 

(b) State clearly, accurately, and in non-technical 
language the reason for granting the award. 

( 4 )  Recommendations for the DCSA and SCSA must be approved 
and signed by the Commanding General/Officer. The appropriate 
Assistant Chief of Staff or Commanding Officer or equivalent of 
tenant activities must sign nominations for the MCSA. 

(5) The Administrator, IAP will forward nominations for the 
DCSA, SCSA and MCSA to the IAB for evaluation. The IAB will return 
the nominations to the Administrator, IAP with a recommendation. 
The Administrator, IAP will forward recommended nominations for the 
MCSA to the Commanding General (CG) for approval. The 
Administrator, IAP will forward recommended DCSA and SCSA 
nominations to the CG for endorsement and,then forward for approval 
to Commandant of the Marine Corps (MPC-30), Headquarters, United 
States Marine Corps, 2 Navy Annex, Washington, DC 20380-1775. 

8. Time-Off Awards 

a. Time-Off Awards are an alternate and/or additional means of 
recognizing the superior accomplishments or achievements of 
employees with other than monetary or non-monetary awards. 
Decisions to grant Time-Off Awards shall be based upon the same 
criteria or circumstances as for any other award. 

Examples of achievements which may be considered for a Time-Off 
Award include: 

(1) High- level performance . 

(2) Making a high-quality contribution involving a 
difficult or important project or assignment. 
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